Driving Policy

The Driving Policy of the province is designed to assist us in making informed decisions regarding our responsible use of automobiles.  This includes knowing when we must limit or stop driving either temporarily or permanently.  Driving is a privilege and this policy is written in the spirit of the common good.  
Provisions:

a. All Sisters are required to take a Defensive Driving Course every three years to ensure their safety and the safety of others.  Programs are available through AARP and the AAA Club.  Please forward completed certification to the OFS. 
b. A Sister, who reaches the age of 75 and every three years thereafter, is required to take a Driver Assessment Test including a road test. The Certificate of Completion should be forwarded to the current Chairperson of the Driving Safety Committee. 
c. The cost of the Driver Assessment Test should be handled at the local level, if possible, or forwarded to the Fleet Manager in the OFS.

d. If a Sister has two (2) at-fault accidents or a significant insurance claim within twelve months she may be required to take a Driver Assessment Test including a road test and submit the results to the current Chairperson of the Driving Safety Committee.  
e. If a Sister has two (2) moving violations within twelve months she may be required to take a Hands-on-Driving Test/Evaluation and road test and submit the results to the current Chairperson of the Driving Safety Committee.


The Driving Safety Committee will address any and all issues as they 


relate to the statement in “d” and “e” above.

f. A Sister who surrenders her driving license should be given financial assistance at the local level or through the OFS for car service, taxis, etc., for both ministry and personal commitments.  



g. If a Sister suffers an adverse change in health that reduces perception or motor skills, even temporarily, she is to cease driving any car until it is determined that her health condition does not impair safety.   


Examples of adverse changes in health although not limited to these are:
· decrease in visual or hearing acuity
· stroke
· vertigo
· fainting
· seizure activity
· any diabetic reaction
· tremors or fractures of the upper and lower extremities
· confusion, disorientation, and limitations after hospital discharge for major surgery or for treatment of an exacerbated medical condition
· abuse of alcohol and/or prescription medications
· broken or casted limbs/replacements prior to medical clearance.
h. Any Sister involved in an auto accident the cause of which is related to the Sister’s use of alcohol or medication—prescription or non-prescription—has relinquished her privilege to drive any car insured by the Congregation.  Reinstatement of this privilege will be at the discretion of her Canonical Superior.
Driving Safety Committee Guidelines:

1. The Driver Safety Committee (DSC) consists of a minimum of five (5) persons: Fleet Manager of the OFS, two (2) members appointed by the Central Council and two (2) members elected at large.

2. The DSC shall meet quarterly and when there is a specific need.

3. The DSC is responsible for the review of all accident reports and insurance claims and will determine, when possible, any action needed to be taken.

4. The DSC is responsible for the maintenance and follow-up of all records pertaining to driving courses, certification, road tests, etc.

5. The DSC will disseminate the necessary information pertaining to locations for the required tests, certification, etc. 

Car Policy

Guidelines for the use of Congregational cars:
· It is necessary for a local community to submit a renewal application each year for the use of a car.
· In order to meet as many needs as possible, distribution of cars is based on review of the annual evaluations, identified needs, available financial resources and mileage and projected use of requested vehicle.  

· Local communities are asked to contribute $350 per month to the Central Treasury for each Congregational car in use with the knowledge that this amount does not cover the total monthly cost of a car.
· Cars owned by the province should be available to members of the local community when not in use for ministry; thus through dialogue, the local community members have access to its use.  As often as possible, we encourage Sisters to share cars rather than to have a car for each driver.
· Registration is processed through OFS and forwarded to the Sister/local community.  
· The primary driver is responsible for having the inspection completed at the appropriate time.
· AAA membership can be arranged through the OFS.  The reduced rate is paid by each Sister/local community.
· Regular maintenance, i.e., oil change, tune-up, tire rotation etc., is the responsibility of the Sister/local community.
· Annual evaluations will be made by ____________.

To insure proper maintenance, cars should: (refer to manual in glove compartment)
· be checked every 3,000 miles

· have oil, lube and filter changed every 3,000 miles

· have brake pads and discs inspected every 15,000 miles

· replace engine coolant every 30,000 miles

· replace air cleaner filter every 30,000 miles

· have belts/hoses checked every 30,000 miles

· have tires rotated every 3,000 miles

All cars registered to the province must be insured by the Congregation’s insurance agent.

Accidents:
All reports of accidents should be called directly to:

     the province insurance agent 

and to the Office of Financial Services.  Copies of all paper work forwarded to the insurance company must be sent to the Office of Financial Services.
