Effective August 1, 2008


Driver Policy

Traffic safety laws are important components of vehicle safety, but the most important aspect of vehicle safety is the driver.

Drivers must have a valid driver’s license for the type of vehicle to be operated, and keep the license with them at all times while driving.

Any driver who has a driver’s license revoked or suspended will immediately notify her Leadership Team Contact and discontinue operation of any motor vehicle.

Sisters at the age of 75 will be required to take a driver refresher course (e.g., 55 Alive/Mature Driving Course offered by AARP) within one year of that birthday, and every three years thereafter.  

Sisters who are recuperating from major surgery may return to driving with her doctor’s permission.

Sisters who

· have a serious medical condition

· take medication that affects reflexes, perception, or judgment

· experience a diminishment of vision, hearing or cognitive ability, or

· have a history of automobile accidents

will be required to take the Motor Vehicle Driving Test or a refresher course when appropriate and requested by her Leadership Team Contact.

When her health or driving history causes concern about the safety of the Sister or the safety of others, the Sister may be asked by her Leadership Team Contact

· to have an eye exam

· to have a medical evaluation by a physician chosen in consultation with the Leadership Team Contact 

· to pass a state-approved driving evaluation.

If it is deemed unwise and unsafe for the Sister to continue driving, the Sister will be required to stop driving.

Following an automobile accident in which the Sister is determined to be at fault, the Vehicle Accident Review Report (Attachment A1) will be reviewed with the Sister by her Leadership Team Contact to determine if a driving test or medical evaluation is necessary.

Accident Reporting

1. All accidents, including accidents in automobiles not owned by the Congregation, must be reported immediately to our insurance company and the Treasurer’s Office.   As soon as possible the accident is also reported to the Sister’s Leadership Team Contact.

2. If the accident involves other individuals or property not owned by the Congregation, the police must be called, even if the incident is minor.  If the police do not come after being called, write down the date and time the police were called and note that the police did not come.  If possible, get the other party to sign this statement.

3. If the accident involves a Sister driving a vehicle not owned by the Congregation, the insurance company of the owner of the vehicle will be responsible.

Each accident affects the liability of the Congregation even if the automobile is owned by someone else and covered by other insurance.

In all cases, regardless of automobile ownership, the Sister completes a Vehicle Accident Review Report.  This report and the police report are sent to her Leadership Team Contact for review and will be placed in the appropriate Driver Files.  The Leadership Team Contact will schedule any subsequent action.

Driver Procedures and Guidelines

Driver Procedures

Accidents/Damage to Vehicles

Sister-drivers are responsible for reporting all incidents that have changed the status of the car such as pebbles damaging windows, new scrapes or bumps, major or minor accidents, etc.  

If you are involved in an accident, carry out the following procedures that are applicable to your situation:  

· If necessary, pull out of the line of traffic to a safe place.

· If you and/or your passenger(s) is/are not injured, check on the passengers of the other vehicle, if you and/or your passenger(s) is/are hurt, wait for help.  

· If there are injuries, call or have someone call 911 for assistance.

· If there are no injuries and the accident involves property not owned by the Congregation, call the police by dialing 911.

· If possible, exchange insurance and other necessary information with the driver of the other vehicle.  If the police do not come even though they have been called, note that on your information sheet.  If possible, get the driver of the other vehicle to sign the statement about the police not coming.

· Once the police have been called and information exchanged, call our insurance broker.
· After calling the insurance broker, call the Treasurer.
· As soon as possible report this accident to your Leadership Team Contact.

· Complete the Accident Report form provided by our insurance company.  These forms are provided each year and are to be stored in the glove compartments of all vehicles owned by the Congregation.

· If the Sister-driver is at fault, she is to complete the Vehicle Accident Review Report.  This Vehicle Accident Report and a copy of the Police Report are to be sent to the driver’s Leadership Team Contact.

Driver Refresher Course

Within one year of a Sister’s 75th birthday and every three years thereafter, the SBS driver will be required to take a Driver Refresher Course.  It is the Sister’s responsibility to schedule this course and to send the results to her Leadership Team Contact.

The Leadership Team Contact will review the results of the course with the Sister.  This discussion may include any decisions made by the Leadership Team pertaining to her driving.

Motor Vehicle Driving Test

When the Leadership Team Contact requests a Motor Vehicle Driving Test, the Leadership Contact will assist in setting up the test(s).  

This could include:

· An assessment of the driver at an approved facility;   

· A proficiency road test by a licensed driving school; 

· A defensive driving course; 

· A medical assessment by a health care provider, who includes in the assessment an evaluation of the effects of medications taken by the driver; 

· An eye examination.

The Leadership Team Contact will review the results of the test(s) with the Sister.  This discussion may include any decisions made by the Leadership Team pertaining to her driving.

Guidelines

New Vehicles

Drivers who get new vehicles are responsible for seeing that the cars are titled and registered in the legal name of the Congregation and that copies of all titles are sent to the Treasurer’s Office.

The registration addresses of the vehicles are to be the addresses where the autos reside.

Driver’s License

Each driver must have a valid driver’s license in the state in which she resides.

Drivers moving out of state must update their drivers’ licenses within a year of their moves.  Copies of the new licenses are to be sent to the Treasurer’s Office.

Whenever a driver updates her license, the new information is to be given to the Treasurer’s Office.

Maintenance

All drivers are responsible for reading the appropriate car manuals and any special instructions for scheduling routine maintenance.

A recommended maintenance schedule follows:

Every 3,000 miles the oil needs to be changed and the fluids checked

Every 6,000 miles the belts and hoses need to be checked and the tires rotated

Every 60,000 miles the timing belt needs to be changed

Every 100,000 miles the car needs to be reviewed for replacement

A1

Vehicle Accident Review Report
(Please return this form to your Leadership Team Contact

within one week of accident’s occurrence.)

Driver of the vehicle ______________________________



Vehicle owned by ________________________________

Vehicle license plate ______________________________

Date/time of accident _______________________
Site of Accident ________________
Description of accident (describe what happened – who, where, when and how):

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Do you think that your physical condition (sight, hearing, etc.) contributed in any way to the accident?  Explain.

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Did the vehicle’s condition or maintenance contribute in any way to the accident?

________________________________________________________________________

________________________________________________________________________

_________________________________

_________________________

(Signature)






(Today’s date)

